
  

 
Government of Federation of Bosnia Herzegovina and Swedish Embassy to Bosnia and Herzegovina, in order to ensure implementation of the Project „Strengthening the Capacities for Monitoring and Coordination of the European Integration Processes in the Federation of Bosnia and Herzegovina“, hereby launch  
 
PUBLIC INVITATION 
to apply for position of a Consultant in the Project Implementation Unit for the Project „Strengthening the Capacities for Monitoring and Coordination of the European Integration Processes in the Federation of Bosnia and Herzegovina“
(SIDA Project ID Number: 11324)
  
 Position 01: Consultant for translating/interpreting tasks
 
Number of Consultants:  1
[bookmark: _GoBack]Type of contract: Temporary Consultant Contract 
Scheduled Project implementation period: up to 12 months
Working hours: Monday to Friday, from 8:00 to 16:00, or as minimum 40 working hours weekly 
 
Terms of reference: 
In collaboration with the Directorate for European Integration Bosnia and Herzegovina, and through contacts on regular basis with the ministries of the Federation of Bosnia Herzegovina and other administration authorities and administration organizations of the Federation of Bosnia Herzegovina, takes part in coordination of the process of acquis translating and of reviewing the existing translations of the legislation of the Federation BIH  and other information created for purpose of reporting to the European Commission; in translation work uses translation software; performs specialized translation tasks from English to the languages in official use in Bosnia and Herzegovina; performs translation tasks from the languages in official use in Bosnia and Herzegovina to English; performs linguistic review of the translated texts and checks consistent use of predetermined/defined terms; and performs other tasks as instructed by the Director of the Office of the Government of the Federation of Bosnia and Herzegovina for European Integrations. 
 
Requirements: 
· Undergraduate degree received after completion of a 4-year university study program i.e. the first or the second or the third higher education cycle completed according to the Bologna higher education system (valued with at least 180 ECTS), conferred by a faculty of philosophy, faculty of humanities, or another faculty with study programs in the field of social sciences – department of English language, 
· One (1) year of professional experience in translating from the languages in official use in Bosnia and Herzegovina to English and/or vice-versa,
· Computer skills




The applicants shall submit the following documents: 

· Signed Application in response to this Public Invitation shall include contact details (address, email and phone number) 
· University degree diploma (nostrified/validated, if the degree was not obtained in Bosnia and Herzegovina or the degree was obtained in one of the countries emerged following dissolution of Socialist Federative Republic Yugoslavia (SFRY) after April 6, 1992) – original or duly authenticated copy 
· Evidence proving applicant's professional experience in translating (confirmations or reference letters from the end user(s) of applicant's translating services substantiating at least one year experience in translating from the languages in official use in Bosnia and Herzegovina to English and/or vice-versa) 
· Proof certifying applicant's computer skills – original or duly authenticated copy
 
The applicants are encouraged to submit, in addition to the above listed mandatory documents, also other evidence proving their knowledge in the fields of EU integration processes, project cycle management, EU institutions and EU law, their published works and other relevant evidence that would contribute to selection of the best applicants. 
 
This Public Invitation shall be posted on the official website of the Government of Federation of Bosnia Herzegovina on day of  September 02, 2019. The Public Invitation shall remain open 14 (fourteen) days as from the date it was posted on the above website. 
 
Deadline for submission of applications is September 16, 2019.  
 
The applicants shall submit the requested documents in person or by registered mail to the address:  
 
GENERAL SECRETARIAT OF THE GOVERNMENT OF FEDERATION OF BOSNIA AND HERZEGOVINA 
Hamdije Čemerlića 2 
71000 Sarajevo 
 
while the envelopes containing application and supporting documents shall bear the mandatory designation: „PUBLIC INVITATION 
to apply for position of Consultant in the Project Implementation Unit for the Project „Strengthening the Capacities for Monitoring and Coordination of the European Integration Processes in the Federation of Bosnia and Herzegovina“
(SIDA Project ID Number: 11324)“ 
 – DO NOT OPEN 
NOTE:  
· Incomplete, untimely and erratic applications shall not be taken into consideration
· The received documents shall not be returned to the applicants 
 	 	 	 	 	 	 	 
Sarajevo, September 02, 2019 
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